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APPENDIX H

LETTER INDICATING A SATISFACTORY/SUPERIOR MOR RATING

[image: image1.wmf]
U. S. Department of Housing and Urban Development

[image: image2.wmf]
	

	Office of Multifamily Housing

Multifamily Hub


	Region xxxx, xxxxxx 
1670 Broadway, 24th Floor xxxxx,xxxxxxx
	Phone: xxx-xxx-xxxx
Fax: xxx-xxx-xxxx

Web:  www.hud.gov

	
	
	

	
	
	

	
	
	



(Date)

Owner

Address

City, State, Zip

Dear ______________:

Subject:  Management and Occupancy Review Report

               Property Name:

               Property Number:

               Property Location:


On ____________, _____________________ conducted a Management and Occupancy Review of the subject property.


Enclosed is the Management Review Summary Sheet and Questionnaire, which details the scope and findings of this review.  The general results of the review were discussed with _________________ at the exit conference on ____________________.


The report reflects an overall Satisfactory/Superior.  This rating is based on the findings contained on the Management Review Summary Sheet and Questionnaire.


The specific deficiency(ies) that resulted in this rating as well as the corrective actions required and target completion dates are detailed in the enclosed report.  For any findings noted in the report, please advise this office within 30 days from the date of this letter of the corrective actions planned or taken on these items.  


Please be advised that if the owner cannot provide a response within 30 days from the date of this letter, the owner must submit justification and a Corrective Action Plan (CAP).  If approved, the owner must complete all actions by the proposed completion date in the CAP.  All proposed completion dates must be within a three-month period from the date of this letter or other dates agreed upon.


If the owner fails to respond within 30 days from the date of this letter without submitting a justification and a Corrective Action Plan, or fails to complete the CAP within the proposed target date(s) of completion, we will consider referring the project to the Departmental Enforcement Center or taking other administrative sanctions.


Thank you for the courtesies extended to _________________ during the review.  If you have any questions, please contact ________________ at _________________.







Sincerely,







Name







Supervisory Program Specialist







Providence Service Center

Enclosures
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