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U.S. Department of Housing and Urban Development

___________________________________________________________________________________

Background

The Department requested Voluntary Separation Incentive Payment (VSIP) authority from the Office of Personnel Management (OPM) for the Office of Field Policy and Management (FPM) and the Office of the Chief Information Officer (OCIO) as a result of a need to establish a plan that would allow HUD to reshape the agency, and continue to improve upon the Human Capital Management initiative outlined in the President’s Management Agenda.  OPM approved the Department’s request by authority number 2007-047, on March 15, 2007.
Targeted Program Offices and Occupations

The program offices included in this buyout are the Office of Field Policy and Management and the Office of the Chief Information Officer.  The targeted occupations are listed by the program office at the end of this document.
Number of Buyouts to be Offered


See attached individual program office information.

Eligibility Requirements

An employee is eligible to receive a buyout if the employee:

· Is in a position, category, or location identified in the section below on targeted program operations, functions and positions for FPM or OCIO;

· Has been employed with HUD for at least three continuous years without a break in service;

· Voluntarily retires under early or optional retirement, or voluntarily resigns during the approved buyout period;

· Applies for a buyout between April 23, 2007, and May 11, 2007, in accordance with the application procedures outlined in this document; and

· Agrees to separate from the Department on or before May 31, 2007.


The following categories of employees will NOT be eligible to apply and are excluded from receiving a buyout:

· Employees occupying positions in locations that are not listed as being eligible to receive a buyout as shown in the section below that describes targeted program operations, functions and positions for FPM or the OCIO;

·    Employees serving under an appointment with a time limitation;

·    Employees who, during the previous 24 months, received a recruitment or relocation   bonus, or within 12 months of the separation date, received a retention allowance;

·    Employees who, during the 36-month period preceding the date of separation of that employee, performed service for which a student loan repayment benefit was or is to be paid under 5 U.S.C. 5379;

· Employees relocated to other positions/offices (under HUD's relocation programs) where relocation costs were incurred and the buyout offer falls within one year of the effective date of the relocation.  Exceptions can be granted if the employee reimburses HUD for all relocation costs; 

· Employees in receipt of a specific decision of involuntary separation for misconduct or unacceptable performance;

· Employees who previously received any buyout payment by the federal government under Public Law 107-296 or any other authority; 

· Reemployed annuitants or other retirement system for employees of the Government;

·   Employees who are or would be eligible for disability retirement;

·    Employees with statutory reemployment rights who are on transfer employment with 



another organization;

·    All employees serving under Schedule C, Career and Non-career SES, or Presidential



appointments;

·    All employees in occupations in all other offices not listed above including the: 



Office of the Secretary;



Office of Administration;



Office of the Chief Financial Officer;



Office of Community Planning and Development; 




Office of Congressional and Intergovernmental Relations;




Office of Departmental Operations and Coordination;




Office of Departmental Equal Employment Opportunity




Office of Fair Housing and Equal Opportunity;




Center for Faith-Based and Community Initiatives;



Office of General Counsel;



Government National Mortgage Association;




Office of Healthy Homes and Lead Hazard Control;




Office of Housing;




Office of the Inspector General;




Office of Policy Development and Research;




Office of Public Affairs; and



Office of Public and Indian Housing.

Retirement Eligibility

Employees under the Federal Employees Retirement System (FERS) or the Civil Service Retirement System (CSRS) can take regular optional retirement if they are:  55 years of age with at least 30 years of service; 60 years of age with 20 years of service; or 62 years of age with 5 years of service.  An employee under FERS is also eligible for an immediate annuity if he/she has 10 years of service and has reached the minimum retirement age (55 if born before 1948, and gradually increasing to 57).  An employee under CSRS must meet the one-of-last-two years coverage requirement (the employee must have been covered by CSRS for a total of one year within the last two years prior to retirement) and all employees must have at least five years of civilian service.

Retirement Benefits Questions

For specific information about your retirement from HUD, staff in the Employee Service Center (ESC) in Chicago is available to answer your questions.  They can confirm your eligibility for retirement, calculate your estimated annuity, buyout payments, and review any special personal considerations, such as insurance, and respond to questions about the retirement application.

Specific ESC staff has been assigned (see below) to provide retirement counseling for you during this buyout period.  The ESC staff may all be reached at (312) 353-5960.  


Babette Spires and Beverly Jumper


FPM in the following locations:
Headquarters FPM only


Fort Worth (Region 6)


Denver (Region 8)


Seattle (Region 10)


Margaret Darcy and Meta Seyton


FPM in the following locations:
Boston (Region 1)


New York (Region 2)


Philadelphia (Region 3)


Chicago (Region 5)


Arnita Scott and Kathryn Gates


FPM in the following locations:

Kansas City (Region 7)


San Francisco (Region 9)

Betty Wilkes and Cheryl Lombre
All OCIO


Atlanta (Region 4) - FPM
You may request a retirement estimate by completing the “Request for Retirement Benefits Estimate” online at http://hudweb.hud.gov/po/arh/buyreq.htm.  

Resignation Questions

If you have questions about resigning (not retirement), including the amount of your buyout payment upon your resignation or benefits you may receive upon resignation, contact the ESC staff as listed above.    

Buyout Application and Separation Windows


The buyout application window for submitting applications will be from 2:00 p.m. (Eastern Time), Monday, April 23, 2007, through 5:00 p.m. (Eastern Time), Friday, 
May 11, 2007.  Buyout applications will be accepted by fax as described by the “Application Procedures” below.  


Employees who submit an application for a buyout based upon optional retirement or a voluntary early retirement must be eligible for the retirement and separate by May 31, 2007.  The Department will not allow any delayed separations for employees accepting a buyout.

Application Procedures

All eligible employees who wish to apply for the buyout must complete the application form attached and submit it to the Office of Human Resources, by fax ONLY, on (202) 708-0011 by 5:00 p.m. (Eastern Time), on Friday, May 11, 2007.  No applications will be accepted after this date and time.  Further, no applications will be accepted before 2:00 p.m. (Eastern Time) on Monday, April 23, 2007.  The application form must not be modified in any manner.  Applications will only be accepted by fax.  No electronic applications will be accepted.  Incomplete applications will not be considered.  

Applicants that are unable to submit an application on the opening date of the application window (2:00 p.m. Eastern Time on Monday, April 23, 2007), because the employee may be on sick or annual leave, may authorize their supervisor or another employee to submit an application on their behalf.  This authorization should be a signed memorandum from the employee to the authorized individual and clearly state that the addressee is authorized to submit an application on behalf of the employee applying for a buyout.  This memorandum should be attached to and submitted with the buyout application, and the signature block on the application should contain the written notation, “see attached memorandum.”   The person acting on behalf of the employee must ensure that all information requested on the application is completed.  All applicants are encouraged to retain a copy of their buyout application for their records.
Approval of Buyout Applications

It is the applicant’s responsibility to insure that his/her application is submitted and received in a timely manner.  Employees will be sent receipts by e-mail within one business day indicating that applications were received.  As soon as possible, applicants shall be advised if their application is incomplete.  If the application is incomplete due to error, the employee will be permitted to resubmit the application, but the time attached to the application shall be based upon the date of the first (incomplete) submission.  If an employee does not re-submit a completed application, the original incomplete application will be considered the application of record and will not be considered.  Resubmitted applications must be submitted within three business days upon notification. 

Approval of buyout applications will be done based on the targeted positions and ranking criteria described.  Applicants will be notified within five business days of one of the following:  (1) that their application was approved; (2) that their application was disapproved and the reason(s) why; or (3) that their application was disapproved but will be held in abeyance pending the acceptance by the employee(s) accepted for the buyout.  Approved buyout applicants will be notified via e-mail and must accept or decline the buyout offer within three business days from notification.  Employees approved for buyouts will be able to separate at any time after approval but no later than May 31, 2007.  

Applications will be approved based upon the employee’s Service Computation Date (SCD) for leave.  The employee with the earliest SCD for leave will be considered first.  In the event that two or more employees have the same SCD, the employee with the earliest entrance-on-duty (EOD) date with the Department will be used.  For example, Mary Smith and James Jones both have a SCD for leave of 10/11/71.  Mary Smith entered on duty at HUD on 11/15/85.  James Jones entered on duty at HUD on 12/3/89.  Ms. Smith would be offered the buyout because she has been a HUD employee four years longer than Mr. Jones.  In an instance where an additional tie-breaker is needed, the employee with the last digit of the social security number is the highest will be used.  For example, Joe John’s social security number is 123-45-6789 and Jane Jones’ social security number is 987-65-4321, Joe John will be offered the buyout.

If more than one eligible application is received for a buyout slot, the other applications will be held.  If the employee offered the buyout declines prior to the separation deadline date, the other applications will be reviewed and the next eligible employee will be offered the buyout.  If practicable, the employee will have three business days from notification to accept or decline the offer but no later than May 11, 2007.  The employee must still separate from the Department’s rolls by May 31, 2007.  The Department will not allow any delayed separations for employees accepting a buyout.
Applications will be approved/disapproved using organizational information in the Department’s personnel/payroll database.  Employees on detail to Field or Headquarters offices or across Program Office lines will be considered for a buyout based upon their official position of record. 

Amount of Buyout Payment

The amount of the separation incentive (buyout) payment is an amount equal to the employee’s calculated severance pay entitlement, or $25,000, whichever is less.  Separation incentive payments are based upon the standard severance pay calculation.  However, incentive payments are limited, by law, not to exceed $25,000.  Severance pay equals one week of basic pay for each of the first ten years of creditable federal service plus two weeks of basic pay for each year your age exceeds 40 years.


For an employee who separates with a buyout from a position covered by the CSRS, HUD must withhold 1.45 percent for Medicare from the VSIP payment.  For an employee who separates with a buyout from a position covered by the FERS, HUD must withhold 1.45 percent for Medicare, and 6.2 percent for Old Age Survivor Disability Insurance (OASDI) from the VSIP payment.

Separation Agreements

Employees who apply for a buyout should note that the application contains a separation agreement statement that the decision to resign or retire under these circumstances is entirely voluntary and that they agree to repay the incentive if they are reemployed by, or enter into a personal services contract with, the Federal government within five years of the date of the separation on which the buyout is based.  This repayment must be made in full for the gross amount prior to the employee’s first day of work at the new job.  The Secretary may request a waiver of such repayments from the Director, Office of Personnel Management.
If an employee is selected to receive the VSIP, these statements will serve as an agreement from the employee to resign or retire during the separation window described above.  Employees not selected or approved to receive a buyout will not be bound by this commitment.

Confidentiality

The information provided by applicants will be used for the purpose of this buyout only.  Applications will be kept confidential.

Office of Field Policy and Management
FPM has been allocated up to 96 buyouts for its employees.  FPM has identified 207 positions to be included in this Buyout Plan.  
Applications will be approved based on the ranking criteria identified under “Approval of Buyout Positions” listed above.  The positions identified for this buyout are:
FPM List of Positions
	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Headquarters
	Washington, DC
	
	
	
	
	

	
	
	Field Management Officer
	3
	GS-15
	301
	1

	
	
	Management Operations Specialist
	1
	GS-14
	301
	1

	
	
	Management Analyst
	2
	GS-14
	343
	1

	
	
	Secretary, OA
	1
	GS-6
	318
	1

	
	
	Total Headquarters
	7
	
	
	4

	Region 1
	Boston, MA
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	Hartford CT (Assigned to the Boston Office)
	Operations Specialist
	1
	GS-15
	301
	

	
	Manchester, NH
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Region 1 Cont’d
	Providence, RI
	
	
	
	
	1

	
	
	Customer Service Representative
	2
	GS-07
	303
	

	
	
	Total Region 1
	10
	
	
	3

	Region 2
	New York, NY
	
	
	
	
	3

	
	
	Operations Specialist
	4
	GS-14
	301
	

	
	
	Operations Analyst
	3
	GS-12
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Secretary
	1
	GS-08
	318
	

	
	
	Clerk, OA
	1
	GS-05
	303
	

	
	Albany, NY
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS11
	301
	

	
	Buffalo, NY
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Program Support Assistant
	1
	GS-07
	303
	

	
	
	Secretary, OA
	2
	GS-07
	318
	

	
	Syracuse, NY
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-14
	301
	

	
	Camden, NJ
	
	
	
	
	1

	
	
	Customer Service Representative
	1
	GS-07
	303
	

	
	
	Customer Service Representative
	1
	GS-06
	303
	

	
	
	Total Region 2
	21
	
	
	8

	Region 3
	Baltimore, MD
	
	
	
	
	3

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Program Assistant
	1
	GS-05
	318
	

	
	
	Customer Service Representative
	1
	GS-05
	303
	

	
	Pittsburgh, PA
	
	
	
	
	1

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	
	Clerk
	1
	GS-04
	303
	

	
	Richmond, VA
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	Washington, DC 
	
	
	
	
	5

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-14
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Program Support Assistant, OA
	1
	GS-07
	303
	

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Region 3 Cont’d
	Washington, DC Cont’d
	Secretary, OA
	1
	GS-07
	318
	

	
	
	Clerk
	1
	GS-04
	303
	

	
	
	Total Region 3
	19
	
	
	10

	Region 4
	Atlanta, GA
	
	
	
	
	6

	
	
	Special Assistant
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	
	Operations Analyst
	2
	GS-09
	301
	

	
	
	Secretary Steno
	1
	GS-09
	318
	

	
	
	Secretary
	1
	GS-08
	318
	

	
	
	Customer Service Representative
	1
	GS-07
	303
	

	
	Miami, FL
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-13
	301
	

	
	
	Program Assistant
	1
	GS-07
	303
	

	
	
	Customer Service Representative
	1
	GS-05
	303
	

	
	Jacksonville, FL
	
	
	
	
	2

	
	
	Operations Specialist
	2
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	Knoxville, TN
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	Memphis, TN
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Program Assistant
	2
	GS-07
	303
	

	
	Nashville, TN
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	
	Clerk
	1
	GS-04
	303
	

	
	Orlando, FL
	
	
	
	
	7

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	3
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Program Assistant
	1
	GS-07
	303
	

	
	
	Customer Service Representative
	1
	GS-07
	303
	

	
	
	Secretary
	1
	GS-07
	318
	

	
	San Juan, PR
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	Tampa, FL
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-15
	301
	

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Region 4 Cont’d
	Tampa, FL Cont’d
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Total Region 4
	46
	
	
	26

	Region 5
	Chicago, IL
	
	
	
	
	2

	
	
	Operations Specialist
	3
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-14
	301
	

	Region 5 Cont’d
	Chicago, IL Cont’d
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Secretary
	1
	GS-09
	318
	

	
	
	Program Assistant, OA
	3
	GS-07
	303
	

	
	Cincinnati, OH
	
	
	
	
	1

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	
	Clerk
	1
	GS-04
	303
	

	
	Cleveland, OH
	
	
	
	
	2

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	
	Program Assistant, OA
	1
	GS-07
	303
	

	
	
	Customer Service Representative, OA
	1
	GS-05
	303
	

	
	Detroit, MI
	
	
	
	
	1

	
	
	Program Assistant, OA
	1
	GS-07
	303
	

	
	
	Secretary
	1
	GS-07
	318
	

	
	
	Customer Service Representative
	1
	GS-05
	303
	

	
	Flint, MI
	
	
	
	
	1

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	Indianapolis, IN
	
	
	
	
	2

	
	
	Operations Specialist
	2
	GS-15
	301
	

	
	
	Customer Service Representative, OA
	1
	GS-07
	303
	

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	Milwaukee, WI
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	
	Clerk, OA
	1
	GS-04
	303
	

	
	
	Total Region 5
	28
	
	
	11

	Region 6
	Fort Worth, TX
	
	
	
	
	4

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	2
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Customer Service Representative
	2
	GS-07
	303
	

	
	
	Secretary
	1
	GS-07
	318
	

	
	
	Secretary, OA
	1
	GS-06
	318
	

	
	Dallas, TX
	
	
	
	
	3

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	
	
	
	
	
	

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Region 6 Cont’d
	
	Program Support Assistant
	1
	GS-07
	303
	

	
	
	Program Assistant
	1
	GS-07
	303
	

	
	Houston, TX
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	Little Rock, AR
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	2
	GS-13
	301
	

	
	Lubbock, TX
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	Oklahoma City, OK
	
	
	
	
	3

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	
	Secretary
	1
	GS-07
	318
	

	
	
	Clerk
	1
	GS-04
	303
	

	
	San Antonio, TX
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-14
	301
	

	
	
	Customer Service Representative, OA
	2
	GS-05
	303
	

	
	Shreveport, LA
	
	
	
	
	1

	
	
	Program Assistant
	1
	GS-07
	303
	

	
	
	Secretary
	1
	GS-07
	318
	

	
	
	Total Region 6
	35
	
	
	15

	
	
	
	
	
	
	

	Region 7
	Kansas City, KS
	
	0
	
	
	0

	
	
	Total Region 7
	0
	
	
	0

	Region 8
	Casper, WY
	
	
	
	
	1

	
	
	Program Assistant
	2
	GS-07
	303
	

	
	Fargo, ND
	
	
	
	
	1

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Program Assistant
	1
	GS-07
	303
	

	
	Helena, MT
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	Salt Lake City, UT
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-13
	301
	

	
	Sioux Falls, SD
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Total Region 8
	11
	
	
	6

	Region 9
	
	
	
	
	
	

	
	San Francisco, CA
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Specialist

	1
	GS-13
	301
	

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Region 9 Cont’d
	Los Angeles, CA
	
	
	
	
	3

	
	
	
	
	
	
	

	
	
	Operations Specialist
	3
	GS-15
	301
	

	
	
	Operations Specialist
	3
	GS-13
	301
	

	
	Phoenix, AZ
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Customer Service Representative
	1
	GS-07
	303
	

	
	
	Secretary, OA
	1
	GS-07
	318
	

	
	Reno, NV
	
	
	
	
	2

	
	
	Operations Specialist
	1
	GS-14
	301
	

	
	
	Operations Analyst
	2
	GS-12
	301
	

	
	Santa Ana, CA
	
	
	
	
	1

	
	
	Operations Specialist
	2
	GS-15
	301
	

	
	Fresno, CA
	
	
	
	
	2

	
	
	Operations Specialist
	2
	GS-13
	301
	

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Total Region 9
	22
	
	
	10

	Region 10
	Boise, ID
	
	
	
	
	1

	
	
	Operations Analyst
	1
	GS-12
	301
	

	
	
	Operations Analyst
	1
	GS-09
	301
	

	
	Spokane, WA
	
	
	
	
	1

	
	
	Secretary/Typing
	1
	GS-07
	318
	

	
	
	Secretary, OA
	1
	GS-04
	318
	

	
	Portland, OR
	
	
	
	
	1

	
	
	Operations Specialist
	1
	GS-15
	301
	

	
	
	Operations Specialist
	1
	GS-13
	301
	

	
	
	Customer Service Representative
	1
	GS-05
	303
	

	
	
	Secretary, OA
	1
	GS-05
	318
	

	
	
	Total Region 10
	8
	
	
	3

	
	
	FPM Total
	207
	
	
	96


Office of the Chief Information Officer
OCIO has been allocated up to 25 buyouts for its employees.  OCIO has identified 58 positions to be included in this Buyout Plan.  

Applications will be approved based on the ranking criteria identified under “Approval of Buyout Positions” listed above.  The positions identified for this buyout are:

OCIO List of Positions

	Office
	Duty Station
	Eligible Positions
	No. of Positions
	Grade
	Series
	Buyout Slots

	Headquarters
	Washington DC
	IT SPECIALIST
	11
	12
	2210
	

	
	
	ITSPEC (CUSTSPT)
	1
	12
	2210
	

	
	
	ITSPEC
	4
	13
	2210
	

	
	
	ITSPEC (APPSW)
	8
	13
	2210
	

	
	
	ITSPEC (DATAMGT)
	1
	13
	2210
	

	
	
	ITSPEC (NETWORK)
	2
	13
	2210
	

	
	
	LEAD ITSPEC
	2
	13
	2210
	

	
	
	LEAD ITSPEC
	1
	13
	2210
	

	
	
	SUPVY ITSPEC
	1
	14
	2210
	

	
	
	ITSPEC
	1
	14
	2210
	

	
	
	ITSPEC (APPSW)
	3
	14
	2210
	

	
	
	ITSPEC (PLCYPLN)
	1
	14
	2210
	

	
	
	SUPVY ITSPEC
	1
	14
	2210
	

	
	
	SUPVY ITSPEC (SYSADIN)
	1
	14
	2210
	

	
	
	ITSPEC
	3
	15
	2210
	

	
	
	ITSPEC (PLCYPLN)
	5
	15
	2210
	

	
	
	ITSPEC (SYSANALYSIS)
	1
	15
	2210
	

	
	
	SUPVY ITSPEC
	3
	15
	2210
	

	
	
	SUPVY ITSPEC (APPSW)
	4
	15
	2210
	

	
	
	SUPVY ITSPEC (CUSTSPT)
	1
	15
	2210
	

	
	
	SUPVY ITSPEC (DATAMGT)
	1
	15
	2210
	

	
	
	SUPVY ITSPEC (NETWORK)
	1
	15
	2210
	

	
	
	SUPVY ITSPEC (PLCYPLN)
	1
	15
	2210
	

	
	
	Totals
	58
	
	
	25


U. S. Department of Housing and Urban Development

2007 Buyout Application

This application may be completed online but must be submitted by  the method outlined below.
Applicant’s Name:       


       
Program Office:       




Title:       




Occupational Series:       




Grade Level:       

             

HQ or Field Office Location:       




Phone Numbers:  Day  (     )      

   
Evening  (     )      
              


The Office of Human Resources may need to contact you quickly to discuss your application.  Please provide both a daytime and evening phone number.

Check one of the following boxes below and fill in the date you want the action to be effective in the space provided.  The date must fall between April 23, 2007 but no later than May 31, 2007.


If approved to receive a buyout payment, I agree to [please complete one of the actions below]: 

· resign on       

.

· take early retirement on       


.

· take regular retirement on       

.

Separation Agreement

· My decision to resign or retire is entirely voluntary and has not been coerced.

· I understand that if my application is approved and I receive a buyout payment, I cannot be reemployed by the federal government, or enter into a personal services contract with the federal government, for five (5) years following the date of my separation unless I repay the gross amount to HUD.  (In rare cases, the reemploying agency may be able to get a waiver of this restriction from the Office of Personnel Management.)

· I also understand that if this application is not approved, I am not bound to resign/retire on the date specified above.











     




Applicant’s Signature






Date

	FOR OFFICE OF HUMAN RESOURCES USE ONLY

APPLICATIONS ARE DUE BY 5:00 P.M.(Eastern Time), FRIDAY, MAY 11, 2007.  APPLICATIONS MAY BE FAXED TO (202) 708-0011.  APPLICATIONS MAY NOT BE SUBMITTED BEFORE 2:00 P.M. (Eastern Time), MONDAY, APRIL 23, 2007.  LATE APPLICATIONS WILL NOT BE CONSIDERED.  THIS BLOCK IS FOR OFFICE OF HUMAN RESOURCES USE ONLY

	Employee is
⌂  eligible


⌂  ineligible



 to receive a buyout.
	

	
	Reviewing official’s signature
	Date

	Employee is
⌂  approved


⌂  disapproved


 to receive a buyout.
	

	Reason for disapproval


	

	
	

	
	Approving official’s signature
	Date




April 2007
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