Attachment 2

Follow up letter Template

USE UNION LETTERHEAD

[Your Address]
[Date] 

The Honorable [full name]
U.S. Senate (or U.S. House of Representatives)
Washington, DC 20510 (20515 for House) 

Dear Senator (Representative) [last name]: 


Subject:  Meeting with Member or staff regarding AFGE-HUD issues

On behalf of AFGE-HUD, thank you for listening to our concerns regarding the issues concerning the employees at the Department of Housing and Urban Development.  

During our visit with _________ on  _________,  I (we) supplied information regarding what we consider an issue facing HUD and its employees.   The issue is:


Again, thank you for meeting with us.  We hope that you will assist us in our efforts to provide admirable service to the communities in which we live.  Should you have any questions, or require further information regarding the above issues, please contact me at _______________.







Sincerely,







Name

                                                                        Title
